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M pril is national
“Records Information
Management Month” or
RIMM. The Wyoming
State Archives is
erecting a display on
behalf of the ARMA
chapter and the State
Archives and it can be
seen in the Barrett
Building at the entrance
to the State Archives.
Part of the display will
include proclamations
signed by the Mayor and
Governor. RIMM will
actually be celebrated by
the Wyoming State
Archives and ARMA
during the week of April
26-30, 2004. The
Wyoming State Archives
will be offering a
workshop on records
management on April
27, 2004 in observance
of RIMM.

Pres Talk

Donna Crock is
Chairman of the
Elections Committee and
Chapter Member of the
Year Committee and is
starting the search for the
Board as well as Chapter
Member of the Year. It
1S time to nominate
anyone you feel would
be an active participant
on the ARMA board.
Please see the article
located in this newsletter
regarding Board
composition and Chapter
Member of the Year.

We had an interesting
speaker from
Community Action of
Laramie County for our
March meeting. Mary
Bienz provided a wealth
of information about the
Community Action
program and the Respite
program and the roll
records management
plays in both of those
programs to acquire
funding and grants.
Please mark your
calendars for April’s

http://www.armawyoming.org

program as well - Wendy
Madsen with the
Legislative Services
Office will be discussing
the legislative session,
tracking of bills, and
how records
management plays a roll
in this process. Deanne
Widauf is to be
congratulated for
organizing these
programs.

(continued on page 3)

-

Change in mailing of the
Newsletter

In order get our newsletter to
you in a timely manner. Your
board is considering sending
the letter electronically. The
letter would be published in
Adobe Acrobat.

Should you have any
questions or
recommendations please
contact Kristy Anderson at
kanderso@cheyennecity.org.

or 307-637-6346
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January Board Minutes

Wyoming Chapter
Association of Records
Managers and Administrators
Holland and Hart: Cheyenne,
Wyoming
Board Meeting Minutes
January 27, 2004 11:30am

Members Present: Kristy
Anderson, Vicci Carter, Ramona
Christensen, Donna Crock, Rich
Wilson, Wendy Kinkade, Paula
Sutton, and Deanne Widauf.

Minutes: Wendy Kinkade,
seconded by Rich Wilson, moved
to approve the December 16, 2003
Board Meeting and the January 8,
2004 Business Meeting minutes.
Motion carried.

Treasurer’s Report: Ramona
Christensen presented the January,
2004 Treasurer’s Report showing a
balance of $13,342.95 which
includes term share accounts.
Ramona also reported that term
share account number 4396 will
mature February 23, 2004. It was
decided to let it automatically
renew, with the interest going into
the share savings account. Ramona
will verify that the interest is put
into the chapter’s share savings
account.

COMMITTEE REPORTS:

Education: Barbara Thomasee
reported that she has sent letters
and e-mails to the various
community colleges and the
University of Wyoming regarding
the scholarships.

Donna Crock reported that she had
posted the scholarships on

fastweb.com (this is a website
which lists scholarships.)

Kristy Anderson reported that
Mark Langemo has produced a
training DVD - “Establishing and

Managing Successful Records
Management Programs.” She
asked if the chapter would be
interested in purchasing it.
Discussion followed on possible
uses of the program, such as
checking it out to different agencies
to use as a records management
training video for a nominal fee.
This way many people could
benefit from training sponsored by
ARMA, especially those located in
remote areas around the state. It
would be maintained in ARMA’s
library. It was decided to order the
demo sample and to review it first
before deciding if it would be
something the chapter wanted to
invest in for training purposes.
Kristy advised she would order the
demo and pass it on to members to
view.

Kristy also reported that the chapter
has received a letter from Mark
Shelstad, Associate Archivist at the
University of Wyoming,, American
Heritage Center. Mr. Shelstad was
inquiring if the chapter would be
interested in being a sponsor for the
Society of American Archivist’s
Advanced Electronic Records
Management workshop. Rich
Wilson advised he is familiar with
this organization and stated he
would contact Mr. Shelstad to get
more information. The Board
tabled the request until the next
Board meeting,.

Membership: Kristy Anderson
reported we have one new member,
she is Sherri Mitchell (LaPratt).

Newsletter: Rich Wilson reported
that he had one more article to put
in the newsletter and as soon as he
received it the newsletter would be
sent out.

Programs: Deanne Widauf
reported that the February 12, 2004
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general meeting will be the seminar
to be held at the Hitching Post Inn
and Resort Center. The March
general meeting topic will be
Community Action of Laramie
County and the speaker will be
Mary Bienz. April’s program is
still pending. May’s program will
be a tour of the City’s fire training
facility

Public Relations: Rich Wilson
reported that the Trader’s was very
responsive about putting seminar
information in their paper. Rich
also reported he had sent
information to Channel 19 and K2
Television

Web Site: Donna Crock reported
that she has updated the seminar
information.

OLD BUSINESS:
February Seminar:

Brochure: Kristy Anderson
reported that the seminar brochures
were mailed out the last week in
December. Donna Crock and Rich
Wilson sent e-mails to state
employees .

CRM Credit Approved: Kristy
Anderson reported that the seminar
has been approved for 4.5 CRM
continuing education credits.

Dinner with Speaker: The
Chapter members will have dinner
with Mr. Andolsen the night before
the seminar on February 11, 2004
at Sanford’s at 6:00p.m. Kristy
Anderson advised she would
reserve the room upstairs at
Sanford’s.

Door Prize: It was decided that
this year’s vendor bingo door prize
will be a shredder, since it goes
along with the seminar topic.

(Continued on page 7)
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PICS Talk (continued from page 1)

information about them, check out I look forward to seeing you at our

Spring often signifies the time for
ARMA chapters to put on their
‘spring seminars.” Mile High
Denver, Northern Colorado, Twin
Cities, and Missouri Heartland are
a few in our region with upcoming
seminars. Some of the featured
speakers are William Saffady, Jim
Coulson, Diane Carlisle, Patrick
Cunningham, Richard Fisher, and
Tom Reding. To find out dates of
upcoming seminars and more

our website at
www.armawyoming.org/region4.htm
.These seminars offer
opportunities for each of us to do
our jobs better. So I encourage
you to take the time to look at

programs that are available for you

to provide you with more training
opportunities.
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April 15" Chapter meeting.

Kristy Anderson, President

Records and Information Management Month

April 2004

RIMM Purpose

Records and Information
Management Month (RIMM) will be
celebrated internationally for the
entire month of April to promote the
profession and to emphasize the
impact that records and information
management has on global business.

RIMM History

RIMM was first observed in 1995 as
National Records and Information
Management Day (NRIMD). It was
an effort spawned by the members of
ARMA's U.S. Government Relations
Committee (GRECO) to bring
attention to the cause of passing the
renewal of the U.S. Paperwork
Reduction Act (PRA).

As part of those first festivities,
ARMA International hosted a
luncheon in Washington, D.C., which
was attended by members of
Congress and the executive branch.
The day served a two-fold purpose of
promoting records and information
management, as well as advocating

the passage of the PRA.

In the years since, the observance has
been expanded from a single day to a
full month, and it now extends far
beyond the U.S. borders, providing
opportunities for records and
information managers around the
world to celebrate and promote the
profession.

Our Chapters Participation

In observance of RIMM, the
Wyoming Chapter of ARMA
International in conjunction with the
Wyoming State Archives are planning
events and activities that help
illustrate their members' roles in
helping organizations manage records
and information. The Wyoming
Chapter and the State Archives will
be having a week long celebration
From April 25" through May 1*.
There will be a display about records
management in the entrance to the
State Archives. Part of the display
will be proclamations signed by the

Governor and Mayor.

Awards in Excellence will be
awarded to agencies and records
managers who have demonstrated
dedication to the profession. A works
shop on records management will be
held on April 27", that will also be
on display.

For more information about the
events contact:

Vicci Carter: 777-6878
vecarte(@state.wy.us

Kristy Anderson (307)637-6346
kanderso@cheyennecity.org

- T 3 AR D
ARMA INTERNATIONAL = APRIL 2004 «
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February Board Minutes

Wyoming Chapter
Association of Records
Managers and Administrators
Holland and Hart: Cheyenne,
Wyoming
Board Meeting Minutes
February 24, 2004 11:30am

Members Present: Kristy Anderson,
Vicci Carter, Ramona Christensen,
Rich Wilson, Wendy Kinkade,
Barbara Thomasee, and Deanne
Widauf.

Minutes: Rich Wilson, seconded by
Ramona Christensen, moved to
approve the February 12, 2004
Business Meeting minutes. Motion
carried. The January Board minutes
were tabled until the next Board
meeting.

Treasurer’s Report: Ramona
Christensen presented the February,
2004 Treasurer’s Report showing a
balance of $14, 752.88 which
includes term share accounts.
Ramona also reported that term share
account number 4396 was renewed at
a 1.89% interest rate. Ramona did
verify that the interest was put in the
chapter’s term share savings account.

COMMITTEE REPORTS:
Education: Barbara Thomasee
advised that she was waiting for
scholarship applications to be
returned, other than that she had
nothing to report..

Kristy Anderson asked for volunteers

to review the scholarship applications.

Rich Wilson and Wendy Kinkade
volunteered.

Kristy Anderson reported that she had
sent for the demo disc of Mark
Langemo’s training DVD -
“Establishing and Managing
Successful Records Management

Programs.”

Society of American Archivist’s
Advanced Electronic Records
Management Workshop - after a brief
discussion the Board decided the
chapter would not be a sponsor, but
the chapter would make a donation to
the workshop.

Membership: Kristy Anderson
reported we have one new member,
Dan Siglin. Dan is the Records
Manager for Laramie County and is
responsible for their records center.
Kristy also reported that she had sent
welcome letters to Dan Siglin and
Sheri Mitchell.

Newsletter: Rich Wilson reported that
he had one more article to put in the
newsletter and a copy of the February
business meeting minutes, as soon as
he received those the newsletter
would be sent out.

Programs: Deanne Widauf reported
that the March, 2004 general meeting
program topic will be Community
Action of Laramie County and the
speaker will be Mary Bienz. April’s
program is still pending. May’s
program will be a tour of the City’s
fire training facility, and the June
program will be the Awards Banquet

Public Relations: Rich Wilson
reported that the chapter’s meeting
information was in the paper and on
Channel 19. Rich also reported that
the newspaper had corrected the
meeting date.

Web Site: Kristy Anderson reported
that Donna Crock is working on
updating the seminar information.

OLD BUSINESS:
February Seminar Update and
Critique:

The Western RIM

Kristy reported that the critiques rated
the speaker as excellent. The
accommodations were rated low. The
vendors were very pleased with the
contacts they made.

Ramona Christensen reported that the
silent auction went well, and the net
revenue from the auction was $251.25

Ramona Christensen handed out a
Revenue and Expenditure report for
the Seminar. The report showed that
net revenue for as of February 23,
2004 was $2,767.49.

NEW BUSINESS:
MRM 2004 Leadership Training
Conference:

Kristy Anderson advised that she and
Rich Wilson will be attending the
MRM Leadership Training
Conference in Minneapolis,
Minnesota on July 15 - 17, 2004.
Kristy went on to say how much she
learned and what a benefit it was to
attend the conference. Kristy
encouraged any that could attend to
do so.

Records And Information
Management Month (RIM):

Kristy Anderson reported that the
Wyoming State Archives will be
celebrating RIM with a week long
display April 26 - 30, 2004. There
will be a records workshop on April
27, a display promoting ARMA and a
display reflecting Wyoming State
Archives services and a sample of the
records they maintain.

Display:

Vicci Carter reported that the display
would be in the rotunda of the Barrett
Building in the same location it has
been in the past. After a brief
discussion the Board decided to order
one poster and twenty balloons for
(Continued on page 5)
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FeerGry BOCII’CI MinUfeS (Continued from page 4)

use in the displays. Vicci said she
would order the poster and balloons
for the displays

Proclamations:.

Kristy Anderson advised she would
get a RIM proclamation from the
mayor and Vicci Carter said she
would take care of obtaining the
proclamation from the governor.

2004 - 2005 Slate of Officers -
Positions Open:

Kristy Anderson advised that Donna
Crock, Chairman of the Board, is in
charge of elections and awards. Kristy
also suggested that non-board

members be contacted to help with
the elections and awards.

At this time ,Donna Baur has been
nominated to do the Newsletter,
Ramona Christensen has been
nominated for the Treasurer’s position
and the position of Secretary is open.

Longevity Pins:

It was determined that the Chapter
needed to order more longevity pins.
Vicci Carter, seconded by Ramona
Christensen, moved that the Chapter
purchase the necessary quantity of
longevity pins. Motion carried.
Donna Crock is checking into who is
eligible for a longevity pin.
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Next Meeting: The next Board
meeting will be held at Holland and
Hart on March 23, at 11:30.

Meeting was adjourned at 12:35 p.m.
Submitted by,

Vicci Carter
Chapter Secretary

Nominations for the 2004-2005 Board of Directors

Donna Crock

As an ARMA member, you have
several opportunities for professional
development in the field of records
management. You are also given the
opportunity to serve in a leadership
capacity at the local level.
Nominations for the 2004-2005 Board
of Directors for the Wyoming ARMA
Chapter will be accepted through May
12, 2004. The board is seeking
individuals interested in serving in
one of four open positions. Those
positions are: Secretary, Treasurer,
Newsletter, and Public Relations.

The Board of Directors manages the
chapter. It is the responsibility of the
board to plan and coordinate the
monthly chapter meetings and the
business of the chapter. We usually
hold one transition meeting at the
beginning of the chapter year to help
members assume their new leadership
positions. If you have questions about
the specific duties of any position,

please contact me or any other board
member. Any member of the chapter
is eligible to serve on the board. You
can nominate someone or volunteer to
seek one of the positions by
contacting Donna Crock, Chairperson
of the Board, at: dcrock(@state.wy.us
or 307-777-5751. All nominations
will close on May 12, 2004 at 5 p.m.

Mark your calendars!!! The chapter
awards banquet has been scheduled
for June 1, 2004 starting at 6 p.m. at
the historic Whipple House. This is a
great time to come meet other chapter
members and celebrate the end of the
chapter year. We will be electing the
new board for the 2004-2005 chapter
year and will be awarding the chapter
member of the year.

Nominations for Chapter Member
of the Year

Cast your vote, it is time to make your
choice for Chapter Member of the

year. The awards committee is
comprised of Vicki Seals, Valerie
Roybal, and Donna Crock. You can
send your vote to Donna Crock,
Wyoming Public Service
Commission, 2515 Warren Avenue,
Suite 300, Cheyenne, WY 82002 or
e-mail one of the committee
members.

Donna Crock dcrock@state.wy.us
Vicki Seals vseals@cheyennepd.org
Valerie Roybal
valerieroybal@hotmail.com

You may consider various facets
when making your decision. Consider
participation in committee work,
board work, job achievements,
attendance at chapter functions,
sponsorship of new members, and
outside achievements, which benefit
or reflect well on the chapter. All
nominations will close on May 12,
2004 at 5 p.m.
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March 2004 — General Meeting

Wyoming Chapter
Association of Records
Managers and Administrators
Chapter Meeting
March 11, 2004
Lexie’s Mesa Grille, 218 East
17" St., Cheyenne, WY

Members Present: Tony Adams,
Kristy Anderson, Ramona
Christensen, Donna Crock, Wendy
Kinkade, Vicki Seals, Deanne
Widauf and Rich Wilson

Guests: Wendy Madsen, Legislative
Service Office

Speaker: Mary Bienz, Outreach
Director, Community Action of
Laramie County and Executive
Director Cheyenne Respite Program

Kristy Anderson opened the meeting
and everyone introduced themselves.
Kristy announced RIMM (Records
and Information Management
Month) is the month of April 2004.
In observance, the Wyoming Chapter
is working with Wyoming State
Archives for the week of April 25
through May 1. Records
Management displays will be in the
lobby of the Barrett Building.
Proclamations have been issued by
the Mayor and Governor declaring
April 2004 National Records and
Information Management Month.
Kristy also presented a plaque from
ARMA International recognizing
the Wyoming Chapter for 25 years as
a Chapter.

Kristy introduced the guest speaker,
Mary Bienz. Mary has extensive
experience in records management.

She has been with Community
Action of Laramie County for 10
years and Outreach Director for 7
years. She has also worked for 10
years with the Respite Program.
During her time with these two
programs, Mary has been
responsible for insuring all records
are managed effectively and
documentation is available for grant
applications and reviews.

Community Action of Laramie
County is a non profit agency with a
Board of Directors . Mary deals
with low income clients to provide
housing and other necessary
services to help them. This
program includes sponsoring the
Farmer’s Market, Head Start
Program, Health Care for the
homeless, Outreach Program and
Recovering Kids Program. She

WYOMING CHAPTER ARMA
TREASURER’S REPORT
January 2004

Beginning Balance Checking
Account 1/27/04:

$ 3431.41
Ending Balance Checking
Account 2/24/04:

$ 4558.79
Balance Term Share Account
#4396 $ 5260.12
Balance Term Share Account
#8435 $ 4000.00
Share Savings Account

$ 2061.62
Total Ending Balance

11/19703
$15.880.53

Prepared By:
Ramona Christensen, Treasurer,
Wyoming Chapter of ARMA

The Western RIM

maintains records alphabetically on
all applications filed. Approximately
$140,000 in grant money is used each
year to fund the programs. This
amount includes 5 to 7 grants. To
facilitate the recordkeeping of these
programs, Mary keeps records using
Microsoft Excel. She must be
accountable for all money spent. By
keeping accurate records, verification
of the entire process is a must. She
also has CM Tools to track records.
This application is an Access
database that contains files on all
clients. Records are maintained for 3
years, then shredded. The program
serves over 3,000 people each year.
Workshops are held on Tuesdays and
Thursdays on various topics to help
the clients. Anyone can attend these
workshops.

In addition to Community Action,
Mary is in charge of the Respite
Program to help disabled children.
This program has a Tripartide Board,
which includes members from Low
Income, the Public and the Business
sectors. Approximately $50,000 a
year is used to fund this program.
She must keep track of all hours on
this program since she is accountable
for all money spent which requires a
large amount of recordkeeping also.
She keeps a file on each child. There
are 40 children in this program. All
records are shredded at the end of 3
years for both programs, per federal
guideline retention schedules.

Submitted by,

Ramona Christensen
Acting Chapter Secretary
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Folders: Kristy Anderson announced
that the seminar folders would be stuffed
over the lunch hour on February 9, 20024
at the County Clerk’s Office. Valerie
Roybal has collected the information for
the folders from various agencies and
businesses around the community. Kristy
asked if anyone else had anything to
donate, please get them to Kristy or
Valerie or bring them to the “stuffing
party” on the 9. She asked that who
ever could help please be at the Laramie
County Clerk’s office at 11:30 on the 9.
Lunch will be ordered in.

Handouts: Rich Wilson reported that
he will have the handouts next week.

Public Relations and Audio
Equipment: Rich Wilson reported
that Mr. Andolsen was bringing his

own computer, but would need
speakers and a microphone.

Silent Auction: Donna Crock
reported that she will be contacting
more businesses next weekend to
participate in the silent auction.

Vendors: Vicci Carter reported that
we had a total of three vendors so far
- Cheyenne Police Department, BRC
Harris, and North Colorado Data
Storage, and that Barbara Thomasee
was doing followup letters and
calling those vendors we had not
heard from. Vicci advised she would
prepare the vendor bingo handouts as
well as the certificates for attendees,
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total of donations for the Safehouse
family including cash and gifts, was
$530.00.

NEW BUSINESS:

MRM 2004 Leadership Training
Conference: Paula Sutton, Region
Coordinator, reported that ARMA
Headquarters wanted input from the
MRM region chapter member as to
what they wanted presented at the
Leadership Training Conference.

Next Meeting: The next Board
meeting will be held at Holland and
Hart on February 24, at 11:30.

Meeting was adjourned at 12:35 p.m.

and name badges.

Christmas Charity: Ramona
Christensen reported that the final

April General Meeting — April 15"

Where: Hitching Post
1700 W. Lincolnway
Cheyenne, WY
Time: 11:30a.m. —
1:00p.m.

The monthly meeting of ARMA will
feature Wendy Madsen with the
Legislative Services Office will be
discussing the legislative session,
tracking of bills, and how records
management plays a roll in this
process.

Wendy is the Legislative Information
Officer for the Wyoming Legislature.
The Legislature created this position
in 2001 to better respond to legislative
and public requests for information.
Wendy is responsible for developing
the responsibilities for this new
position, which include coordinating
legislator training and education;
media relations and outreach;
legislative information management;

and civic education activities
that promote understanding
of, and participation in, the
legislative process. Prior to
creating the legislative
information officer position,
Wendy worked as a member
of the program evaluation
research staff for the
Legislature for seven years.
Wendy has a Bachelor’s
degree in Political Science
and a Master’s Degree in
Public Administration from
the University of Wyoming.

For more information
and to RSVP contact
Deanne Wihauf: phone;
637-6255 or e-mail:
dwidauf@cheyennecity.org

Submitted by,

Vicci Carter
Chapter Secretary

Training Opportunities

The Northern Colorado Chapter of ARMA is
conducting a seminar on '""Managing Electronic
Records", presented by Dr. William Saffady. The
seminar will be held on Friday, April 16, 2004 in
Fort Collins, CO at University Park Holiday Inn
located at 425 West Prospect Road. For more
information and registration you may contact Vicki
Lucero at 970-498-7777 or vlucero@]arimer.org.

The Mile High Chapter of ARMA will be conducting
a seminar on May 18, 2004. The topic will be
"Enterprise Electronic Records Management:
Real and Now!" with featured speaker, Jim
Coulson. The Seminar will be located at the
Arapahoe CentrePoint Plaza, Littleton Room, 14980
East Alameda Drive, Aurora, Colorado 80012. Please
visit the Mile High Denver Chapter website for
further seminar details and to access the registration
form. http://www.armadenver.org/2004seminar.htm

The Wyoming State Archives and the Cheyenne
City Clerk’s office will be hosting a document
imaging workshop “Achieving Success in the
Workplace” June 9, 2004. The workshop will
be presented by Ray Cunningham, CRM, MIT.
For more information and to register contact
Rich Wilson, 307-777-5586 or rwilso2(@wy.gov
or visit
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prt Websites of interest:

For weather information:
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& © T To refine a search: http://www.infoseek.go.com

- rm- \ For surfing assistance:
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http://www.about.com

For net newbies: http://www.suite101.com

To check out other ARMA Chapters:

CONTRIBUTIONS OR GIFTS TO . H

THE ASSOCIATION OF RECORDS http://arma.org/chapters/index.cfm
MANAGERS & ADMINISTRATORS, INC.

ARE NOT DEDUCTIBLE AS CHARITABLE

CONTRIBUTIONS FOR FEDERAL

INCOME TAX PURPOSES.
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