
 

ARMA March General Meeting

TOUR OF MAIN POST OFFICE

When: Thursday, March 20, 2003
11:30 a.m. to 1:00 p.m.

Where: US Post Office
480 Converse Ave.
Cheyenne, WY 82009.

Program - We will be touring the Post Office and seeing
the mail sorting operations.  Carol Rookstool, Post Master,
will be conducting the tour. 

We are going to order lunch from the Pie Lady, it will be
½ sandwich, soup, pie teaser, for $6.00. Sandwich
selections are — beef, ham, turkey, egg salad, tuna salad,
or chicken salad with lettuce, onion & tomato, cheese –
American or Swiss. The soups are — potato, french onion,
or chili and pie – name your poison.
 
For information on the tour please contact: Wendy
Kinkade wkinkade@cheyennecity.org  or phone at 637-
6329 or Kristy Anderson kanderso@cheyennecity.org  or
phone at 637-6346.
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March, In Like a Lion!!!!



Juanita Skillman, President ARMA International

2003 Seminar attendees

Pres Talk...

The February
2003 was a success
once again this
year.  We had 54

attendees and six vendors (BRC Harris, Perfect Solutions,
Inc., Intermountain Record Center, XESI Document
Solutions, Lewan and Associates, and Iron Mountain). 

Thank you again to the seminar committee and everyone
else that helped for a great seminar.  They did a
tremendous job organizing the seminar.  The seminar was
very educational and well put together.  I would also like
to thank the Wyoming State Archives for co-sponsoring
this event.  If you would like to view the PowerPoint
presentations that were presented by our speakers, Juanita
M. Skillman, CRM, FAI and Susan McKinney, CRM, you
can visit the chapter website at:
<http://www.armawyoming.org/Feb2003Sem.htm>

Records and Information Management (RIM) month is
coming!  April is the month to spread the word of the
importance of Records and Information Management. 
Once again the chapter will be joining the Wyoming State
Archives during the week of April 14th to celebrate RIM.
Vicci Carter has volunteered to organize this event.  Thank
you Vicci.  

”HIPAA…What EVERY Business Needs to Know!” 
ARMA International is sponsoring this event on March 4th
(2:00 p.m. CST), Ryan Barker, chief privacy officer for
Privacy Council, will discuss how HIPAA directly or
indirectly impacts every organization in ARMA International’s
new webinar.  You can view more information on this webinar
at:  http://www.arma.org/learning/seminars/hipaa_webinar.cfm

Mark your calendars!!! The chapter awards banquet has been
scheduled for June 12, 2003 at the Best Western Hitching Post. 
This is a great time to come meet other chapter members and
celebrate the end of the chapter year.  We will also be
awarding the chapter member of the year so start thinking of
whom you might nominate.

Our current membership is at 37 members.  If you know
someone that might be interested in joining ARMA encourage
them to attend the next chapter meeting.  The more and diverse
our members are the more we can learn from each other and
share information.  If you have any questions regarding
membership you can contact Kristy Anderson or any of the
board members.

Here are some statistics on where our current membership is
from:

Cheyenne - 21 members Cody - 3 members
Rock Springs - 2 members Jackson - 1 member
Gillette - 1 member Rawlins - 1 member
Saratoga - 1 member Sheridan - 1 member
Green River - 1 member Casper - 4 members
Kemmerer - 1 member

Spring is just around the corner.  Hopefully we will be blessed
with a few snowstorms.  I hope to see you at the next chapter
meeting. 
Donna
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Wyoming Chapter
Association of Records Managers and Administrators

Holland and Hart: Cheyenne, Wyoming
Board Meeting

January 28, 2003

Members Present:  Vicci Carter, Donna Crock, Jess
Sheely, and Rich Wilson

Minutes:  Rich Wilson, seconded by Jess Sheely, moved
to approve the December 17, 2002 Chapter Board Meeting
Minutes and the January 9, 2003 General Meeting Minutes
as presented.  Motion carried.

Treasurer’s Report: Donna Crock presented the January
Treasurer’s Report showing a balance of $13,039.96,
which includes term share accounts.  Jess Sheely,
seconded by Rich Wilson, moved to approve the report as
presented.  Motion carried.  Donna also reported that term
share account number 4396 will mature on February 23,
2003.  Jess Sheely, seconded by Vicci Carter, moved to
roll it over to another term share account.  Motion carried.

COMMITTEE REPORTS:

Education: No Report.
Scholarship: Donna Crock reported that the

revision to the scholarship application has been made and
she will be e-mailing a copy of the application to Debbie
Jourgensen, who will include an application  with the mail
she sends to the various district school superintendents in
Wyoming.  Donna will also be mailing out scholarship
applications to the financial aid offices of the seven
community colleges and the University of Wyoming this
week.  Holland and Hart will provide the postage for the
mailing.

Membership: Donna Crock gave an update of
membership, reporting that there are 36 chapter members
and two “99" members.   

Newsletter: Rich Wilson reported the newsletter was ready
to go to print.

Programs: Donna Crock reported that March program is
to be announced.

Public Relations: Rich Wilson reported that he is working
on the advertisement for the February seminar.  He has
contacted the Wyoming Tribune and Traders, and has also
been working with Gary Schoene, PIO of State Parks and

Cultural Resources.

Website: Donna Crock reported she paid Lonetree the yearly
website hosting fee of $240.  She also reported she will post
the scholarship information on the website.

OLD BUSINESS: 

February Seminar: Vicci Carter gave the seminar report,
reporting that a total of 22 people have  registered to date,
including five committee members and the President who
attend at no charge.
Vicci also reported that to date five vendors have signed up for
the vendor show, they are Perfect Solutions, BRC/Harris,
Lewan & Associates, Iron Mountain Records and Information
Management Company, and Xesi Document Solutions.  Vicci
is waiting to hear back from Capitol Business, Ikon Office
Solutions, and Software Intelligence.  She will contact Janie
Wait of Intermountian Record Center, Incorporated after the
Board meeting.

NEW BUSINESS:

Member Relations: Scott Swanson, MRM Region Manager,
has asked how the Chapter felt about offering new members
their first year free for chapter membership as an incentive to
join a chapter.  The Board felt that it would not make a
difference based on our current chapter membership fee of
$15.00, but would be willing to try it for one year.

Board Member Resignation: Donna Crock reported that she
had been contacted by Lesley Espinoza, Education
Chairperson.  Lesley advised Donna, that due to increased
responsibilities and commitments in her professional and
personal life she will not be able to complete her term as
Education Chairperson and was therefore resigning from the
Board.  Donna volunteered to assume the responsibilities of
the Education Chairperson for the remainder of the chapter
year. 

Next Meeting: The next Board meeting will be held at Holland
and Hart on Tuesday, February 25, 2003 at 11:30am.

Meeting was adjourned at 1:00pm.

Submitted by, Vicci Carter 
Chapter Secretary
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Wyoming Chapter
Association of Records Managers and Administrators

Chapter Meeting

No February, 2003, chapter meeting was held due
to the Seminar held on February 14, 2003.      
Submitted by,
Vicci Carter, Chapter Secretary

Help us celebrate…
The Wyoming State Archives and the Wyoming Chapter
of ARMA would like to invite you to attend a retirement
dinner honoring Jess Sheely
 
Time:  Saturday, March 15th , 2003  4:00 ~ 6:00 pm
 
Place:  Kiwanis Community House
             4603 Lions Park Drive Cheyenne, WY
 
RSVP:  By March 7th to: 
             Tonja Youngberg, Wyoming State Archives, 2301
Central Ave  Cheyenne, WY 82002 
             307~777~7826, or e-mail tyoung@state.wy.us
 
        A BBQ dinner will be served at 5:00 pm and
reservations are appreciated.  Dinner is $10/person with
everything provided including wine, beer and soft drinks. 
Dress is casual.   
 
        We hope that you can attend and wish Jess and
Shirley good luck as they take another big step in their
lives.
         If you can’t make this dinner, we will be having a
reception on Friday, March 28, from 2:00 ~ 4:00 pm in the
Wyoming State Museum’s multi-purpose room, 2301
Central Avenue.

         If you can’t make either event and would like to send
a card you can send it to:

Jess Sheely
c/o Wyoming Chapter of ARMA

P.O. Box 474
Cheyenne, WY  82003

BOARD CONSTRUCTION
2003-2004

Now that’s a scary sight, seeing the year 2004 in print already.  But
here we are on the down side of this chapter year and it’s time to plan
for next year’s board of directors.  We’ve had some unexpected
board losses this year, which we need to fill and we have two
positions for which the incumbents’ terms have expired.

Assuming that eligible incumbents resume their positions next year,
we have four positions open.  They are:  president, program director,
education director, and membership director.  However, members can
apply for any position they wish to.

The continued success of this chapter depends on volunteers and I
hope that you are willing to step forward to help the chapter. 
Speaking from my own experience, the time you give to ARMA gets
repaid to you in the form of good friends, professional education,
networking, and a lot of satisfaction.

Please contact me at 777-6920 or e-mail jsheel@state.wy.us.

Jess Sheely
Chairman of the Board

WYOMING CHAPTER ARMA
TREASURER’S REPORT

February 2003
Beginning Balance Checking Account 12/17/02:

$     1627.54 
Ending Balance Checking Account 1/28/03:

$     4167.98
Balance Term Share Account #4396

$     5260.12
Balance Term Share Account #8435

$     4000.00

Share Savings Account
$    2152.30

Total Ending Balance 1/28/0
$15,580.40

Prepared By: Ramona Christensen, Treasurer,
Wyoming Chapter of ARMA
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ARMA Education Foundations 
5/100 Legacy Campaign Gears Up 

The ARMA International Educational Foundation
kicked off its 5/100 Legacy Campaign at the ARMA
2002 conference in New Orleans. Members are being
asked 
to pledge $100 each year for the next five years
toward building the Foundation Endowment. This
Legacy Campaign represents an opportunity for
members to make an investment in the future of
records and information management. The  goal is to
raise $1.5 million for the endowment.
 
The Educational Foundation is an education and
research funding resource affiliate of ARMA
International. Its purpose is to fund individuals and
organizations interested in the advancement of
knowledge in the field of Information Management. 

The 5/100 Legacy Campaign, which will continue
through December, is a special component of the
Foundations endowment pledge campaign. To
encourage participation, rewards are offered to the
ARMA Chapter with the greatest membership
participation and to the ARMA Region who’s
members contribute the largest dollar amount to the
Endowment. 

The Foundation will invest the annual income
produced by the endowment to 
meet the strategic goals for advancing the status of
the profession: 

Support research to address critical issues in
information management 

Provide education development grants to enhance
knowledge, skills, and abilities of practitioners
in the field 

Foster educational initiatives that develop
information management skills and programs 

Member support of the 5/100 Legacy Campaign will
help ensure the success of these initiatives and the
growth of the profession. To learn more about the
Foundation, visit its website at
http://www.armaedfoundation.org/index.html

Vacancy Announcement

The Wyoming State Archives is advertising to fill a
Records Management Supervisor position.  This person
administers a statewide records management program for
state and local government agencies along with other
duties as described in the announcement which can be
found at 

http://personnel.state.wy.us/stjobs/dl/HA26B-
24.html 

or copies and information can be obtained by call the
Human Resources Division at (307) 777-7188.  The
announcement number is 8706, and the working title is: 
Cultural Resources Supervisor 
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