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Pres Talk

The days are shorter, the nights
are longer, and the plans for our
seminar are in full swing! | have
to say | attended the Long Beach
ARMA International Conference
and sat through so many great

sessions, that my head was
bursting with records information.
While | was there, 1 was on a
quest to find a speaker for our
seminar. | sat in many sessions
between Saturday and
Wednesday. It wasn’t until
Tuesday that | attended a session
and the speaker was about half
way through her presentation, and
I knew that we had to have her for
our seminar speaker. Deborah
Juhnke, an attorney with
Computer Forensics Inc.,
discussed the pursuit of digital
data in civil litigation and
managing your e-records in all
forms to minimize the costs and
time associated with computer-
based discovery. | leamed that
one must start thinking of not only
managing hard copies of records,
records on computers, but what
about those records on e-mail,
backup tapes, jump drives, voice

mail. Instant messaging is
becoming one of the leading
forms of communicating among
many businesses - how do you
manage this? | immediately
jumped up after the session and
headed for the line that was
forming to talk with Ms. Juhnke.
We now have our seminar date set
for Feb. 16, 2005 with Ms. Juhnke
as our speaker. So mark your
calendars to attend this session
that will really make you start
thinking about where records
management was 10 years ago
and where we are headed with it
in the future. We are also
planning to hold a silent auction to
raise money for our scholarship
fund again as everyone seemed to
have fun participating in this and it
was for a great cause - to provide
scholarships for our up and
coming youth. Our chapter is also
moving forward with
technological advances and we
now have a PayPal account set up
SO we can accept credit card
payments for our seminar. Keep
watching for more information on
seminar details in the upcoming
months.

While in Long Beach, I had many
opportunities to meet people there
from around the world. | met
people from South America,
England, Australia, Puerto Rico,
Italy, and from all over the United
States. | heard stories from people

http://www.armawyoming.org

who had just come from
experiencing one of the 4
hurricanes that hit Florida. 1 had
the pleasure of meeting and
getting to know Jeanette Greef,
who is from Cambridgeshire,
England. She explained they do
not have a “local” chapter, but she
is a member of ARMA
International. We both decided it
would be mutually beneficial for
Jeanette to become an
International member of our
chapter. So you will be hearing
more from Jeanette in upcoming
newsletters as she will be able to
share with our chapter records
management information from
England and vice versa.

Our “Support our Troops”

operation has been in full swing
with lots of people excited about
contributing. Those donations,
Christmas Cards and post cards
have been coming in for the men
and women stationed in Irag. We
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September 2004 Board Meeting Minutes

WYOMING CHAPTER

Association of Records Managers &
Administrators

Municipal Building, 2101 O’Neil
Ave, Ste. 208, Cheyenne, Wyoming

Board Meeting Minutes
September 28, 2004, 11:30am

Members Present: Kristy Anderson,
Donna Baur (by phone), Ramona
Christensen, Donna Crock, Wendy
Kinkade, WValerie Roybal, Barb
Thomasee, Deanne Widauf and Rich
Wilson.

Minutes: Rich Wilson, seconded by
Valerie Roybal, moved to approve the
August 24, 2004 Board meeting min-
utes and the September 20, 2004 Chap-
ter meeting minutes. Motion carried.

Treasurer’s Report: Deanne Widauf
presented the September 2004 Treas-
urer’s Report showing a balance of
$12,243.42, which includes term share
accounts.  Deanne distributed copies
of the Form 990 Chapter Financial
Information which included copies of
revenue and expenditures for the 2003-
2004 Fiscal Year ending June 30, 2004
as prepared by Ramona Christensen.
Ramona Christensen reported that the
Chapter showed a net loss of $49.18
for the year.

COMMITTEE REPORTS:

Education: Barb Thomasee noted that
both ~ $500.00 scholarships were
awarded this year. The recipients
were Megan Duffy from Sheridan
College and David Gale from the Uni-
versity of Wyoming. The board plans
to get the scholarship application on
the Fast Web Site in November 2004.
Kristy Anderson asked the board to

look at the scholarship applications for any
changes/additions for discussion at the
next Board meeting.

Membership:  Valerie Roybal gave an
update on membership, reporting there are
31 members in the Wyoming Chapter.
Two new members include Christina Rus-
sell from the Wyoming Board of Parole
and Michelle Motzkas of Freedom, Wyo-
ming. Valerie contacted Gerrie Bishop
who plans to join our Chapter. In addition,
Valerie distributed information about
ARMA at the recent WACO meeting to
encourage new members.  Kristy Ander-
son and Wendy Kinkade also have a list
for possible new members that they send
notices to for our upcoming meetings.

Newsletter: Donna Baur informed the
Board that she is using Microsoft Publisher
for the newsletter. Donna Baur will e-mail
the newsletter to Rich Wilson. Rich will
then convert to .pdf format and will

e-mail it to Donna Crock. Donna Crock
will post to the website and e-mail the

WYOMING CHAPTER ARMA
TREASURER’S REPORT
September 2004

Beginning Balance Checking
Account 9/1/04:
$ 2,280.20

Ending Balance Checking
Account 9/30/04:
$ 857.80

Balance Term Share Account
#4396 $ 5,260.12
Balance Term Share Account
#8435 $ 4,000.00
Share Savings Account

$ 2,125.50
Total Ending Balance

9/28/84

Prepared By:
Deanne Widauf, Treasurer,
Wyoming Chapter of ARMA

newsletter to the chapter members.

Programs:  Wendy Kinkade an-
nounced that the October meeting
will feature Debbye Lathrop. Deb-
bye will speak on the County Elec-
tions process. Valerie Roybal noted
that the meeting will be catered by
the Snake River Pub at an approxi-
mate cost of $7.00 to $10.00. The
meeting will be held on Tuesday,
October 12 at the Historic County
Building Extension Office on the
first floor at 11:30am.

Wendy also announced that the No-
vember Meeting  topic will be
Check Act 21. Wendy is in the
process of trying to contact the
speaker, Tony Minnick from Com-
munity First Data Services to con-
firm the meeting.

Web Site: Donna Crock updated the
web site with the Scholarship recipi-
ents. She also posted the SHRAB
Workshop on the web site.

OLD BUSINESS:

Charity lIdeas: Kristy Anderson
asked the Board for additional sug-
gestions. Previous suggestions in-
cluded the Respite Program and
donating items to the soldiers in
Irag.  Additional suggestions in-
cluded donating to the Transit Pro-
gram, Comea Shelter, Needs Inc.
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and the Salvation Army. Donna Crock,
seconded by Wendy Kinkade, moved
to approve the expenditure of $25.00
each to outlying Chapter members
Courtney Bohlender (Saratoga) and
Micelle Motzkus (Freedom, WY) to a
charity of their choice. Motion carried.
Donna Crock will contact the members
to see which charities they would like
to contribute to. Also Deanne Widauf
will follow up on the possibility of do-
nating to the military families and/or
soldiers in Irag. Kristy noted that addi-
tional discussion on charity contribu-
tions will continue at the next Board
meeting

Seminar Ideas/Speakers: The tenta-
tive date for the annual seminar will
February 8, 2005. Possible locations
for the seminar include the Community
House, Hitching Post Inn or Little
America. Rich Wilson suggested a
“hot topic” to bring in IT people in
addition to the Records Managers
would be beneficial. The Board may
get more ideas after Rich Wilson and
Kristy Anderson attend the ARMA
International Conference. Kristy
Anderson suggested the possibility of
having the vendors in the same room
where the seminar takes place to pro-
mote a more unified atmosphere.
Kristy announced that Janie Wait vol-
unteered to help with the vendors this
year along with Barb Thomasee.

PRES TALK

have a plane with the Army National Guard
lined up that is transporting care packages to
Iraq and it will be leaving on or around the
6" of November. We will have our ARMA
Chapter’s care packages on board. The
troops we are supporting are units with the
Wyoming Army National Guard. There are
many others over there, but we wanted to
focus on one group. There are
approximately 350 soldiers in the units we
will be providing supplies, cards, and
goodies to. Since we do not have to pay for

Kristy asked Barb to provide Janie with the
vendor information from last year.

Kristy Anderson suggested using PayPal
for attendees who wish to pay by credit
card. This service is available on the inter-
net to pay on line. Donna Crock volun-
teered to check on this process and let the
Board know how it works. The Chapter
will have a Silent Auction again during the
seminar. Donna Crock, Ramona Christen-
sen and Deanne Widauf volunteered to co-
chair on this committee. Donna Crock
plans to e-mail a letter to all members re-
garding the Silent Auction.

By-Laws: Donna Crock, seconded by Rich
Wilson, moved to approve the revised By-
Laws which combined Public Relations
with Programs. Motion carried. Kristy
advised she will e-mail a final draft to all
chapter members.

Retention Schedule: Rich Wilson, sec-
onded by Wendy Kinkade, moved to ap-
prove adding a new section to the Reten-
tion Schedule for Seminars and Retention.
Motion carried.  Kristy advised she will
forward the final version to all board mem-
bers for their records.

NEW BUSINESS:

50/50 Raffle at Business Meetings:
Donna Crock suggested selling raffle tick-
ets at the Chapter meetings for $1.00 each
to raise money for the scholarship fund.
Valerie Roybal will purchase raffle tickets

CONTINUED FROM PAGE 1

postage our chapter is donating money instead to
help purchase some of these items.

By this time next month, we will know who our
President will be for the next 4 years and we can
get on with life away from those political ads.
Remember to say your thanks this Thanksgiving
for the great country we live in, for those men
and women fighting for it, sacrificing their lives,
and devoting their time to help keep us safe. Also
I would like to say thank you to the board
members who work so tirelessly to provide great

for this purpose. Valerie Roybal also
suggested having the chapter charter a
bus for a gambling trip to Black Hawk,
Colorado on a Saturday with half of
the proceeds to go to our organization
as another possible fund raiser. Val-
erie will follow up on this suggestion
and see what it entails and provide the
information at our next meeting.

Reimbursements for Rich Wilson and
Kristy Anderson: Donna Crock, sec-
onded by Barb Thomasee, moved to
reimburse Rich Wilson $11.97 for the
gift for David McDermott, the guest
speaker at September’s Chapter meet-
ing. Motion carried. Deanne Widauf,
seconded by Rich Wilson, moved to
reimburse Kristy Anderson $20.00 for
the door prize (personal organizer) for
September’s Chapter meeting. Motion
carried.

Next Board Meeting: The next Board
meeting will be held on Tuesday, Oc-
tober 26, 2004 at the City Municipal
Building, Room 208 at 11:30am.

Meeting was adjourned at 12:45pm.
Submitted by,
Ramona Christensen

Chapter Secretary

meetings, activities, seminars and fund
raising ideas so our chapter is able to
contribute to different charities and provide
scholarships to our youth. Have a great
Thanksgiving everyone!

Kristy  Anderson,
President
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October 2004 — General Meeting

Wyoming Chapter

Association of Records Managers
and Administrators

Chapter Meeting
October 12, 2004

Historic County Courthouse,
Extension Office Conference Room,
310 W. 19" St., Cheyenne, WY

Members Present: Kristy Anderson,
Ramona Christensen, Wendy Kinkade,
Valerie Roybal, Dan Siglin, Barb
Thomasee, Tim Tyler, Deanne Widauf
and Rich Wilson

Guests: Kerry Beutler, Debbie
Leonard, Kim Lovett and Pat Newbern

Speaker: Debbye Lathrop, Laramie
County Clerk

Topic: “The Election Process and
How it Affects Records Management”

Kristy Anderson opened the meeting
by welcoming everyone in attendance.
After enjoying lunch catered by the
Snake River Pub & Grill, all members
and guests introduced themselves.
Kristy acknowledged Tim Tyler, who
works for WYDOT and just recently
joined our chapter. She provided him
with a copy of the chapter’s by-laws
and a chapter pin. Kristy mentioned
the chapter’s current project for
donating to the Wyoming soldiers in
Irag. According to Deanne Widauf,
190 military personnel are stationed in
Iraq, with 182 scheduled to be
deployed the end of October. Deanne
asked for volunteers to write personal
messages on Christmas cards to be sent
to all the soldiers. Deanne advised she
has a list with names of all the soldiers
for anyone who would like to help.
Deanne mentioned she has enlisted the
help of the Girl Scouts who are
planning to make handmade cards. In
addition to the cards, monetary
donations, non-perishable food such as
cookies, Slim Jim’s, powdered

Debbye Lathrop, Laramie County Clerk
talks about the upcoming elections.

Gatorade etc. will be accepted until
November 3. Donations can be
delivered to Kristy’s office (City
Clerk).

A 50/50 Raffle was held to raise money
for the scholarship fund. Rich Wilson
was the lucky winner. Rich graciously
donated his winnings to the scholarship
fund.

Kristy introduced our guest speaker,
Debbye Lathrop. She advised she is a
native of Laramie County.  She
attended the University of Wyoming
and Chadron State College. Among her
previous professional positions include:
Elementary Teacher, Purchasing Agent
for Nebraska Public School System,
Marketing Manager for Unicover
Corporation, Real Estate Manager,
Project Manager for Federal relocation
project. Debbye served as County
Clerk in 1994 and was re-elected in
1998 and 2002. She has served as
President of the County Clerks’
Association of Wyoming from 1999-
2000, Wyoming Association of County
Officers Board of Directors Member
from 2002 to present, and Board of

Directors of Special Friends from
1998-2000.

Debbye began her presentation with
the Election Process or what she calls
“or...there are no Election Fairies.”
According to Debbye, there is a
tremendous amount of preparation
work in the election process. Debbye
showed a diagram entitled “The
Election Puzzle”. This puzzle
includes the Election Administrators,
Candidates, Political Parties, Media,
and the Voters. This puzzle
illustrates all entities involved in the
election process. There are Election
Judges at each polling place. The
judges are paid $100.00 for a day’s
work on Election Day. The day starts
at 6:30am and concludes at 8:00pm.
These Election Judges are the
backbone of the process. There are
approximately 375 Election Judges.
To select an Election Judge, both
Party Chairmen submit a list to her. If
one is needed to fill in a vacancy, they
are contacted, trained and can serve at
any precinct in the county.

The Role of the County Clerk in the
process by state law, is the chief
election officer for the County. The
County Clerk’s office prepares ballots,
hires election judges, selects voting
equipment, sits on the County
Canvassing Board to certify results of
the Democratic Party, Republican
Party and herself (County Clerk). In
addition, the County Clerk’s office has
many other duties including issuing
marriage licenses, auto titles and UCC
Filings, Recordings, Finance Office,
and Clerk to the Board.

The Time Line for the voting is very
important. In April, they must
establish districts, determine judges,
and the Secretary of State certifies the
primary ballot. In May, they publish
the proclamation and filing period. In
June, the candidates are certified and




The Western Rim

Page 5

November 2004

October 2004 — General Meeting

judges appointed. In July, absentee voting
begins, voter registration updates are sent
to the Secretary of State. Debbye noted
that you can’t register 30 days prior to an
election but you can vote and register
simultaneously. In August, Judicial and
School filing is done, judges are trained
and sample ballot is published along with
R & E Filings. In September, candidates
are certified, proclamation is published
and absentee voting begins. In October,
Voter Registration closes, Voter
Registration updates are sent to the
Secretary of State and sample ballots are
published. In November, Election Day
and Canvass Election occurs. Debbye
mentioned on the average that 1,200
voters register in the Primary and 2,000
voters register on General Election Day.
In December, they enter ED Voter
Registration and update voter history. In
January, they send Purge Notices. In

continued from page 4

February, they purge various records.

Debbye noted that various forms of voting
ballots have been used in the past including
punch cards and now scanned ballots.
Also, the county has an outstanding Voter
Registration System. Every voter has an
identifying number. After the presentation,
Debbye took the group on a tour of the
Vault that stores various records such as
certifications for elections, list of all voters
who vote absentee, auto titles, Clerk to the
Court records and UCC records. The
meeting concluded with a tour of their
Records Center. The Records Center
contains voting ballots from the primary
election, all election supplies and
equipment, other county records and
postage machines. Debbye mentioned
that signs for candidates for office are not
to be within 100 yards of a polling place on
Election Day.

Kristy reminded everyone that our
next meeting will be on Tuesday,
November 16 at 11:30am at the
Hitching Post Inn. The topic will
be on “Check Act 21”.

Submitted by,
Ramona Christensen

Chapter Secretary

VOTE

Where do you live?
Cheyenne, Wyoming
Where do you work?
Wyoming Board of Parole
What is your position?
Records Manager

How long have you worked in your posi-
tion?

Since April of 2004.
Where did you work previously?

At Kinko’s as a Senior customer consult-
ant.

How does your position relate to Records
Management?

I am in charge of all of the files of the

NEW MEMBERS CORNER

Meet Christina Russell

inmates in the State. | keep track of all of
the Board’s actions, legal paperwork,
board scheduling, board minutes, victim
interviews and traveling to all of the
Boards of Parole in the institutions where
our inmates are housed.

| don’t have one yet!

What technologies or programs do you
utilize to access and retrieve records?

The Department of Correction and Board
of Parole use a special program that DOC

designed especially for our needs.

Why did you decide to join ARMA?

ARMA will teach me more efficient and
accurate methods to keep track of all of the
records involved in my job.

What do you hope to get through your
affiliation with ARMA?

Do you have a family?

My husband is Terry and Christopher is
my 5 year old son.

Do you have any hobbies?

Yes. | show quarter horses in reining,

A deeper knowledge of all aspects of re-
cords management.

In terms of records, what is the most sur-
prising piece of information you have en-
countered?

cutting, and working cow horse and | like
to scrapbook. | am also attending Colo-
rado Technical University to obtain my
Bachelors Degree in Criminal Justice.
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November Chapter Meeting - November 16th

Where: Hitching Post Inn, CCR Room West
When: November 16th, 2004
Time: 11:30a.m. - 1:00 p.m.

The monthly meeting of WY ARMA will feature , Tony Minnick, Community First Data Services . Tony will
speak on the “Check Act 21" - Check Clearing for the 21st Century. Buffet will be served. Cost $12.50.

For more information and to RSVP contact Wendy Kinkade: phone; 637-6329 or email:
wkinkade@cheyennecity.org

ARMA WY Chapter is sponsoring a canned food drive for the holiday season. Any non-perishable food
items would be greatly appreciated if you plan on attending the meeting.

Silent Auction - Scholarship Fundraiser

The Chapter's second Silent Auction will be held in conjunction with the
Chapter's annual seminar in February 2005. Last year we raised $251.25.
The Silent Auction is a fund-raiser for the Chapter's Scholarship Fund that
was established for the purposes of financial assistance to the recipient to-
ward the records and information management profession. This year we
awarded two $500.00 scholarships. Funds are raised during the chapter's
annual seminar by means of a silent auction.

This year we are asking our members to gather donated items to be auctioned off. We ask that each member
obtain at least one item for the auction. If each member takes a moment to gather (or make) just one item, we'd
have over 30 items in our auction. | can tell you from last years experience that the auctions can be really excit-
ing as attendees try to get the last bid in on their favorite item. Some ideas of donated items include dinner cer-
tificates, blankets, gift baskets, jewelry, tanning appointments, ceramics, books, pictures, artwork, wreaths, pen
sets, massages, tote bags, caps, sweatshirts, etc.

You can mail your item or drop it off at the Wyoming Public Service Commission office at: 2515 Warren Ave-
nue, Suite 300, Cheyenne, WY 82002 or contact one of the committee members to make other arrangements.

I will be e-mailing you the Auction Inventory sheet file and a letter that can be used to help seek donations.
Please complete one sheet for each item being donated. I'll also have a supply of the forms at the seminar.

Thank you in advance for your support of the scholarship fund. Let's all do our part to help out folks who are
interested in records and information management.

Please don't hesitate to e-mail or call one of the committee members with any questions you might have. We
hope to see all of you at the next chapter meeting and at the seminar.

The Silent Auction Committee,
Ramona Christensen rchris@state.wy.us or 307-777-7053

Donna Crock dcrock@state.wy.us or 307-777-5751
Deeanne Widauf dwidauf@cheyennecity.org or 307-637-6255










