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Pfes Ta/k(continued from page 1)

This meeting will be September 2&o | have a challenge for evethie lunch hour (11:30-1:00) with the
2004 (Monday - in order tanember. | would like to see eagiossibility of a few evening meetings.
accommodate Dave’s hectic schedufegmber recruit onperson to join ourOur Board meetings are held the
at 11:30a.m... County Clerk Debbyapter. All | am asking is for you tourth Tuesday of the month (11:30-
Lathrop is scheduled as our gueastruit oneperson (not two or threell:00) and all members are always
speaker for the October busineg#e all know people who work in owelcome to attend these as well.
meeting to discuss the electionith records or a company that halslook forward to another great year
process. November we are lookingracords managers. Please pick they o excited about the possibilities.
a speaker to discuss Check Act 21plaone up, or the next time you Sﬂeyou have any programs you would
new federal law that becomdhis person, tell them about OWke to see the chapter present or have
effective Oct. 28, 2004, andRMA organization and how great i idea/speaker you would like for the
December will be our Christmais to be a member. | am challengiggminar, please let me or one of the

party. If you have any ideas yoypu to help your chapter this yeafljo.q members know. | look
would like to see for a program,et's see what we can do! forward to seeing you at upcoming

please let me or Wendy Kinkadgpig year we are going to try meetings throughout the year!
know. different time for our monthly

We would really like to see oubusiness meetings, and have, .
chapter grow - but we need the hedpheduled them for the secolHisty Anderson, President
of each of you, our chapter membemuesday of the month, to be held over

Chapter Member of the Year - Wendy Kinkade

Committee for 2 years helping to
select our scholarship recipient. In
addition to that she collected
numerous donations for our
Safehouse charity the past two years
as well as donating food for needy
families. Wendy is the Records
Manager for the city and

continually assists people within the
city on tracking of their records,
Wendy Kinkade and Kristy Anderson following retention schedules,
locating records in the Records

_ o _ Retention Center and making sure the
Wendy Kinkade has been a member advising prospective members of our city's active and inactive records are

of the board for 4 years (since Aug. upcoming meetings. She volunteers easy to track and locate. Wendy is
2000), always volunteering to help to help with the Seminar Committee  conscientious about attending

with whatever needs to be done. Sk in whatever capacity is needed such meetings and is usually seen at most
has served on the board in many  as helping to track registrations and  chapter functions unless something
capacities: Public Relations Chair, incoming money, registering people |ike a sick child interferes. Without

Program Chair, and currently as at the seminar, putting packets people like Wendy volunteering their
Membership Chair. She has also  together, and gathering money for thetime it would be hard to keep the
assisted with the Membership silent auction. chapter alive.

Committee helping to recruit new
members through monthly mailings Wendy has been on the Scholarship
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Wyoming Chapter

Association of Records Managers and
Administrators

Annual Business and Awards Dinner
Meeting

June 1, 2004
Whipple House, Cheyenne, WY

Members Present: Tony Adams, Kristy
Anderson, Donna Baur, Ramona
Christensen, Dolores Crock, Donna
Crock, Wendy Kinkade, Valerie Roybal,
Vicki Seals, Deanne Widauf and Rich
Wilson

Guests: Pat Anderson, Bob Christensen,
Dale Crock, Eric Crock, Pat Seals and
Jay Weil

After enjoying a Social Hour and
deliciously prepared Dinner, Kristy
Anderson opened the meeting by
welcoming everyone in attendance.
Kristy reflected upon the
accomplishments of the Chapter during
the last year including our programs with
interesting guest speakers; several toul
of various facilities including Lowe’s
Distribution Center and the Fire
Training Facility. Our annual seminar
on Ethics in Records Management,
Privacy Issues and Identity Theft
brought in over $3900.00 with 58
attendees. Also, the addition of the Sile
Auction held during the seminar raised
$251.25 toward the scholarship fund.
The Chapter awarded two $500.00
scholarships this year. The Chapter
contributed to various philanthropic
projects and worked with other groups |
the state to promote records and
information management. Kristy noted
that the chapter currently has 31
members.

Ramona Christensen presented a briel
accounting of the Treasurer’s Report al
Balance Sheet. The Chapter started ot
with a balance of $3844.92 as of 7/1/0¢
and ended with a balance $4010.03 as
6/1/04 in the checking account.
Expenses for the year were $7233.99.

Revenues for the year were $7379.10.
The Term Share Accounts have
balances of $5260.12 (#4396) an
$4000.00 (#8435) and the Share
Savings Account has a balance of
$2125.50, for a total Checking and
Share Account balance of $15,395.65
as of 6/1/04.

Donna Crock preserdeghe awards to
recognize the work of the Board
members for the last year, which
included the distribution of Certificates
of Appreciation to Barb Thomasee,
Rich Wilson and Wendy Kinkade .

Plague attachments were presented to

Ramona Christensen, Deanne Widauf,
Rich Wilson and Vicci Carter. Special
Certificates of Appreciation were
presented to Kristy Anderson (City
Clerk’s Office) for printing our annual
seminar brochure, Lesley Espinosa
(Holland and Hart) for providing the
meeting place for our board meetings
and for mailing our monthly
newsletters, Tony Adams (Wyoming

WYOMING CHAPTER ARMA
TREASURER’S REPORT
June 2004

Beginning Balance Checking
Account 5/24/04:
$ 4056.39

Ending Balance Checking
Account 2/24/04:
$ 3892.03

Balance Term Share Account
#4396 $
Balance Term Share Account
#8435
Share Savings Account

$ 2125.50
Total Endin/% Balance
6/30/04
$ 15,277.65

Prepared By:
Ramona Christensen, Treasurer,
Wyoming Chapter of ARMA

5260.12
$ 4000.00

State Archives) for our conference
mailing and Records Management Week
display, Vicki Seals and Valerie Roybal
for their participation on various
committees. Longevity pins were
presented to Kristy Anderson and
Valerie Roybal (10 years). Kristy
Anderson presented a Certificate of
Appreciation to Donna Crock for doing a
superb job as Webmaster. Chapter
member of the year was awarded to
Wendy Kinkade for her excellent
contribution and participation in chapter
activities during the year.

Kristy Anderson announced the slate of
officers for the upcoming chapter year.
They are: Kristy Anderson-President,
Rich Wilson-Vice President, Ramona
Christensen-Secretary, Deanne Widauf-
Treasurer, Wendy Kinkade-
Membership/Programs/Public Relations,
Barbara Thomasee-Education, Donna
Baur-Newsletter and Donna Crock-
Chairperson of the Board/Webmaster.
Kristy asked for any additional
nominations from the floor. Wendy
Kinkade, seconded by Tony Adams,
nominated Valerie Roybal as
Membership Chair. Motion carried.
Tony Adams, seconded by Vicki Seals,
moved to approve the slate of officers
with the addition of Valerie Roybal as
Membership Chair for 2004-2005.
Motion carried.

Submitted by,
Ramona Christensen
Chapter Secretary
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ARMA MIDWEST ROCKY MOUNTAIN LEADERSHIP DELEGATION

ARMA Leadership Conference
Minneapolis, Minnesota
July 2004

September General Meeting — September 20th—Hitching Post

Where: Hitching Post Inn
1700 West Lincolnway
Cheyenne, WY

Time: 11:30a.m. — 1:00p.m.

The monthly meeting of ARMA will feature
David McDermott, President of ARMA
International.

A presentation on Retention Schedules and
Litigation will be given by David McDermott.

Paula Sutton, ARMA Regional Representative
will also be attending. _
Meet the President of ARMA
Complimentary Lunch for all ARMA Chapter International
Members. David McDermott
For more information and to RSVP contact
Wendy Kinkade, phone 637-6346; or e-mail:
wkinkade@cheyennecity.org
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Connect:

By Sheila Isaacson
Region Coordinator

In July, the Twin Cities Chapter of
ARMA hosted the Midwest/Rocky
Mountain Region Leadership Con-
ference. The conference is de-
signed to equip and empower
chapter leaders to strategize, plan
and conduct successful chapter
programs.

One of the presenters this year
was Cynthia Launchbaugh from
ARMA International Headquarters.
Cynthia edits and manages pro-
duction of The Information Man-
agement Journal. Her presenta-
tion, titled Chapter Resources,
supplied a wealth of information
about the ARMA International web
site for leadership.

The web site, which recently got a
“new look” (and much more), has
a lot to offer members in various
areas. During this Chapter year, |
will be navigating the web site and
reporting to you some of the fea-
tures and information available to
members.

Type into the ad-
dress bar, click “go” and let’s get
started! The home page comes up
and immediately across the top
gives you several choices
(buttons) named About ARMA,
Join ARMA, Your Membership,
Contact ARMA, Help and Search.
On the left side of this page you
get numerous options listed in four
categories. On the right side of the
page you will see advertisements
and a listing of Upcoming Events.

September 20!

If you click on each of the main
headings across the top of the
page it will take you to more spe-
cific information; but notice that
the information down the right and
left sides of the About ARMA page
remains the same through the
other pages i.e., Join ARMA, Your
Membership etc.

Directly below that list, across the
top on the “home” page, is the
very first area we want to explore.
Since the conference is less than
a month away let’s enter the sce-
nic box titled “ARMA International
49™ Annual Conference and
Expo”, October 3-6, 2004, Long
Beach, CA. On this page you will
find links to Online Housing reser-
vations, session descriptions, and
daily conference schedules, online
conference registration, and a
place to download the registration
form.

After clicking on the online hous-
ing reservations you will be taken
to a page that lists the hotels in
Long Beach, California where
ARMA International has reserved
blocks of rooms for conference
attendees. You can complete this
form electronically and your choice
will go to the Long Beach Housing
Bureau for confirmation, or you
can download a housing form and
fax or mail it to the housing bu-
reau. A telephone number is also
provided for questions only.

Securing a hotel room is very im-
portant so get your reservation

settled right away. As long as you
are on this page why not take the
time to register for the conference
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either online or by downloading
the form. At the bottom of this
page take a look at the options
you have for airports, ground
transportation, and Long Beach
attractions and maps.

On the left side of the page is a
list of additional conference and
expo information. Clicking on each
of the underlined areas will give
you more facts about the confer-
ence schedule, special events,
speakers, sessions, the expo (and
your pass) and a list of the exhibi-
tors.

| know that not all of you will be
attending the conference this year.
| still encourage you to explore the
information about this event on the
web site. As you navigate through
each of the links you will be famil-
iarizing yourself with aspects of a
web site that is designed and pro-
duced for each of you, the mem-
bers. This is just one of the many
services that ARMA International
provides for it's members and we
will be exploring more of these in
the near future. Oh, but why wait
for me; start exploring!

Attending the ARMA Interna-
tional 49th Annual Conference
and Expo in Long Beach,
California this October?

Join the Midwest/Rocky
Mountain Luncheon.

Contact Kristy Anderson at
637-6346 or email:

kanderson@cheyennecity.org



Newsletter of the Wyoming ARMA Chapter
http://www.armawyoming.org
September 2004 . :
P Websites of interest:

For weather information:
http:/Avww.weather.com

To refine a search: http:/inww.infoseek.go.com

For surfing assistance:
http://www.about.com

For net newbies: http://www.suite101.com
To check out other ARMA Chapters:
CONTRIBUTIONS OR GIFTS TO

THE ASSOCIATION OF RECORDS http://arma.org/chapters/index.cfm
MANAGERS & ADMINISTRATORS, INC.

ARE NOT DEDUCTIBLE AS CHARITABLE

CONTRIBUTIONS FOR FEDERAL

INCOME TAX PURPOSES.

Wyoming Chapter of ARMA

Assn. Records Mgrs & Admin Intl.
PO Box 474

Cheyenne WY 82003



